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Authority Access 

1. Open Login page by typing the URL to your Browser Address bar. The login page 

will appear like image-1. 

 

Image-1 

2. Login to the system using user Id (Employee ID and password in the login panel 

at the right side of the page, and after login you will see the main page as shown 

in image-2. 

 

Image-2 

3. Select Office from “Office” drop down box and select Module as “Investigation 

System” from Module drop down box. Then on clicking the select button the 

corresponding employee’s “Investigation” page will appear as shown in image-3. 
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Image-3 

4. Click on Creation of Proposal under the menu of Investigation as shown in image-

4 

 

Image-4 

5. Select Assessment Year and click on Get Proposal or you can create a new 

proposal as shown in image-5. 

  

Image-5 

6. If you click on Create New proposal then the below screen will appear as shown in 

image-6. 
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Image-6 

7. Put the RC no and clicks on Get Dealer Details button and fill the required details 

and clicks on save and confirm as shown in image-7. 

 

Image-7 

8. Authorized person click on the Approval Proposal link then the below screen will 

appear. Click on Assessment Year, Status and click on Get Proposal button to get 

list. Click on Action link to approve the proposal as shown in image-8.  

 

Image-8 

9. Click on Resource Allocation for Investigation under (57) then below screen will 

appear. Click on Assessment Year, Status and click on Get Investigation Case 

button as shown in image-9. 

 

Image-9 

10. Click on Action link in the above image then the below screen will appear to form 

the team for investigation under (57) as shown in image-10.  
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Image-10 

11. The authorized person clicks the Submission of Investigation Report screen and 

the below screen will be appear. Select the Assessment year, status and click on 

Get Investigation Cases button as in image-11.  

 

Image-11 

12. Click on Action Link as shown in above image then the below screen will be 

appeared. Fill the required details and click on save and confirm as in image-12.  
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Image-12 

13. Click on Notice under section (57) the below screen will be appeared and select 

Assessment Year and click on Get Investigation Case as shown in image-13.  

 

Image-13 

14. Click on the notice link as shown in the image-13. Fill all the Mandatory fields and 

click on save and confirm as shown in image-14.  

 

Image-14 

15. Click on Hearing under section (57) the below screen will be appeared. Select 

Assessment Year and click on Get Investigation Case button as shown in image-

15. 

 

Image-15 

16. Click on Hearing link on the as shown in the image-15. The below screen will be 

appear please click on Hearing to record the required details as shown in the 

image-16. 
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Image-16 

17. To see the pending lists click on the “Scrutiny Report” link under “Investigation”. 

On clicking the “Scrutiny Report” link “Investigation” page will appear as shown in 

image-17. Select Assessment Year and Status and click on Get Investigation Case 

to get the list. 

 

Image-17 

18. Click on the action link then the below page will be appeared. Fill the required 

details and click on save button to release the document as shown in the image-

18. 
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Image-18 

19. Click on Resource Allocation for Investigation under (60) then below screen will 

appear. Click on Assessment Year, Status and click on Get Investigation Case 

button to see the list or click on New Team as shown in image-29. 

 

Image-29 

20. Click on Action link in the above image then the below screen will appear to form 

the team for investigation under (60) as shown in image-20.  

 

Image-20 

21. Click on Submission of Investigation Report under Section (60) then below screen 

will be appeared and select the year click on search button to process as shown in 

image-21. 
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Image-21 

22. Click on Resource Allocation for Investigation under (61) then below screen will 

appear. Click on Assessment Year, Status and click on Get Investigation Case 

button to see the list or click on New Team as shown in image-22. 

 

Image-22 

23. Click on Action link in the above image then the below screen will appear to form 

the team for investigation under (61) as shown in image-23.  

 

Image-23 

24. Click on Submission of Investigation Report under Section (61) then below screen 

will be appeared and select the year click on search button to process as shown in 

image-24. 

 

Image-24 
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25. Click on Notice (Form: 62) then below screen will be appeared and select the 

Assessment year click on search button to process as shown in image-25. 

 

Image-25 

26. Click on Hearing (Under Act 61) then below screen will be appeared and select the 

Assessment year click on search button to process as shown in image-26. 

 

Image-26 

27. Click on Demand Order under Investigation then below screen will be appeared 

and select the year click on search button to process as shown in image-27. 

 

Image-27 

28. Click on Collection Status under Investigation then below screen will be appeared 

and select the year click on search button to process as shown in image-28. 

 

Image-28 


