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Selection of Dealer for RISK PARAMAETER  

1. Open Login page by typing the URL to your Browser Address bar. The login 

page will appear like image-1. 

 

Image-1 

2. Login to the system using user Id (Employee ID and password in the login panel 

at the right side of the page, and after login you will see the main page as shown in 

image-2. Select Office and Module As Dealer Assessment System and Then click 

“Select” button. 

 

Image-2 
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3. On redirect to DAS Portal dashboard will display, As shown in image3 

 
Image-3 

 

 

4. Click on the Link “Selection of dealer for Assessment” 
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5. Select Assessment Year from list and Effective Date on which Risk Parameters will process. 

This is an one time process in an Assessment Year, Its takes 15-20 mins as it process all 

data from state. 

 
 

6. On Completion of Processing the page will look like this 
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7. Now to select dealer For Assessment (From Risk Parameter), click on the button shown in 

red circle in above image. Now  Enter Percentage of Dealer selected from Risk Parameter  

and Click on “Get Dealer” button in image shown below. 

 

 
8. Now List of Dealers which fall in percentage defined in above image will be listed. 
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9. Now Scroll Down Page till bottom,  Click On button “Select For Assessment”  Button in red 

circle in image below. 
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10. Now these listed Dealers TIN selected for Assessment under Risk Parameters 

 
11. Now to see the List of dealers selected in Risk Parameter, click Link “Dealer Selected IN 

Risk Parameter”  

 
 

12. This page will display all details regarding Risk Parameter Processing during a assessment 

Year. 

List of Dealer in particular Risk Parameter can be view, Effective date on which Risk 

Parameters executed, Selected List of Dealer in Risk Parameters. With their percentage. 
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Allotment of Manual Assessment Case by CTO 

1. Open Login page by typing the URL to your Browser Address bar. The login page 

will appear like image-1. 

 

Image-1 

2. Login to the system using user Id (Employee ID and password in the login panel 

at the right side of the page, and after login you will see the main page as shown 

in image-2. 

 

Image-2 
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3. Select Office from “Office” drop down box and select Module as “Dealer 

Assessment System” from Module drop down box. Then on clicking the select 

button the corresponding employee’s “Dashboard” page will appear as shown in 

image-3. This page shows information of hearing Details in upcoming days , also 

Status of Assessment in Circle/Division based on Login Id, by select Assessment 

Year from List. 

 

Image-3 

 

4. Click on the “Dealer Assessment System” link in the menu which will show the 

submenus as in image-4.

 

Image-4 
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5. To start Assessment for 2010-11, Go to Menu, Click On “Manual Selection” as 

shown inimage-5, page will appear as shown in image-6.  

 

Image-5 

6. Select mandatory fields, Act Type, Year of Assessment 2010-11 and RC No. and 

Click on Button “Get Dealer For Assessment”. You will get a row for TIN as shown 

in Image-6, Now Click on Icon shown in Red Circle  to Select TIN for Assessment. 

 

Image-6 

7. On Click on Select for Assessment in Image-6 the page “Create Assessment Case will 

view as in image-7. Now Fill all mandatory fields, Select Assessment Type, Section, 

Turnover(will display if dealer filed return for this Assessment Year  otherwise need to 

fill), Office selection(in which office this case is going to allot) and last the Authority( 
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to whom in above selected office this is going to allot) and then click button “Select 

For Assessment” 

 

Image-7 

8. Now This case will allot to the Authority Selected and that authority can see this 

allotted case in menu Link “View my Assessment case” See Image-8.

 

Image-8 

 

9. Next check “Assessment Order Processing” to Process an Assessment Order. 
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Backlog Entry of Assessment Cases 

1. Open Login page by typing the URL to your Browser Address bar. The login page 

will appear like image-1. 

 

Image-1 

2. Login to the system using user Id (Employee ID and password in the login panel 

at the right side of the page, and after login you will see the main page as shown 

in image-2. 

 

Image-2 
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3. Select Office from “Office” drop down box and select Module as “Dealer 

Assessment System” from Module drop down box. Then on clicking the select 

button the corresponding employee’s “Dashboard” page will appear as shown in 

image-3. This page shows information of hearing Details in upcoming days , also 

Status of Assessment in Circle/Division based on Login Id, by select Assessment 

Year from List. 

 

Image-3 

4. Click on the “Dealer Assessment System” link in the menu which will show the 

submenus as in image-4.  

 

Image-4 
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5. Select mandatory fields, Act Type, Year of Assessment and RC No. and Click on 

Button “Get Dealer For Assessment”. You will get a row for TIN as shown in 

Image-5, Now Click on Icon shown in Red Circle  to Select TIN for Assessment. 

Image-5 

6. On Click on Select for Assessment in Image-6 the page “Create Assessment Case will 

view as in image-6. Now Fill all mandatory fields, Select Assessment Type, Section, 

Turnover(will display if dealer filed return for this Assessment Year  otherwise need to 

fill), and then click button “Select For Assessment”, This case allot to the authority 

which Enetering these details. 

 

Image-6 
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7. Now This case will allot to the Authority Selected and that authority can see this 

allotted case in menu Link “View my Assessment case” See Image-8.

 

Image-8 

8. Next check “Assessment Order Processing” to Process an Assessment Order. 
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Assessment Order Processing 

1. Open Login page by typing the URL to your Browser Address bar. The login page 

will appear like image-1. 

 

Image-1 

2. Login to the system using user Id (Employee ID and password in the login panel 

at the right side of the page, and after login you will see the main page as shown 

in image-2. 

 

Image-2 
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3. Select Office from “Office” drop down box and select Module as “Dealer 

Assessment System” from Module drop down box. Then on clicking the select 

button the corresponding employee’s “Dashboard” page will appear as shown in 

image-3. This page shows information of hearing Details in upcoming days , also 

Status of Assessment in Circle/Division based on Login Id, by select Assessment 

Year from List. 

 

Image-3 

 

4. Click on the “Dealer Assessment System” link in the menu which will show the 

submenus as in image-4. To see allotted cases, Link “View my Assessment case” 

See Image-4. 

 

Image-4 
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5. Allotted cases of authority display on selection of Assessment Year, act-wise 

number of cases, click on Cases to view Detail. View Image-5 

 

Image-5 

 

6. To start Assessment for allotted case click link “Initiation for order”, Select 

Assessment Year and Act Type and Click button “Get Assessment Cases”, All 

allotted pending cases display here. See Image-6 

 

Image-6 

7. Now Select Radio button just before Sno. Column to select initiation of order of 

particular TIN. Select radio Button for TIN and Click button “ Initiate For Order”. 

See Image-7 

 

Image-7 

8. On Click of button “ Initiate For Order” redirect to Issue Notice Window, please 

Skip Notice and hearing Steps for Old Assessment Cases. 

 



Dealer Assessment System  

 

20 

 

9. To Send Notice for Hearing to the dealer whose Initiate for order is Done Click on 

link “Notice to Dealer” under Order Processing in Menu, in that page Select 

Assessment Year and Act, All listed for Pending in Notice will display. Click on 

Send. 

 

10.  Notice window will open, Select Notice  in With Blue circle, and Fill all details on 

Notice form, click Save and Confirm button in red circle to Send Notice to Dealer. 

 

11. Now Select Link “Hearing” Under Order Processing in Menu given to enter Hearing 

Details. Select Assessment Year and Act type to Search Dealers for Hearing. And 

Click on Hearing as shown in image below in red circle. 

 

12. Now on next page Click on Hearing as shown in image below 
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13.  Now Fill all details of hearing asked in form, and then Save and confirm.Gist of 

Hearing  Status of Hearing , Attendees nameand designation etc. 

 

14. So after Hearing, Select link  “Prepare Order” under Order Processing in Menu, 

prepare Order page will display, Now Select Year of Assessment, Act and click on 

button “Get Assessment Cases”, The list display the cases. See Image-8 

 

Image-8 

15. Now check in that list the column “Status” with Blank (as shown in red circle in 

Image-9) or you select as for which TIN your preparing the order. Click on Icon of 
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“prepare Order” (shown in blue circle) for selected for prepare order with Status 

Blank. As shown in Image-9. 

 

Image-9 

 

16. On click on Prepare Order Icon, it redirect to Assessment of order. As per act 

type, Assessment Order Form will display. 

• Always go through the form using TAB key till end of the form. 

• In form 30 if you are changing As determined Gross turnover Amount 

(shown in red arrow in Image-10) the don’t forget to click button “Update 

taxable Turnover” button shown by blue arrow in Image-10 

• In case dealer not filed return then As per return values shall be blank and 

in As Determined you can add actual data, then for Taxable Turnover (Rate 

wise breakup) you need to add entry shown in Image-11. 

 

Image-9 
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Image-11 

17. You can save Prepare order “Save as Draft” or “Close For Order” See image-12 

• In “Save as draft” option you save this order processing for later (See red 

circle). 

• By Clicking “Close for order” button Prepare for order will finish (see in Blue 

Circle) and the last step left ie. Generate Order. 

 

Image-12 

18. After Prepare order completion, The status will be “CLOSED” see image-13 
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Image-12 

19. After Prepare order completion with status Closed, Next Step is Generate Order. 

Click on “Generate Order” Link. See Image-13 

 

Image-13 

20.  Click on icon in Generate Order column shown by red Circle. See Image-14  

 

Image-14 

21. It’ll show you Assessment Order Form prepared to view. See Image-15 
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Image-15 

Click on Generate Order button, shown in red circle below,  See Image-16 

 

Image-16 

22. On click on Generate Order, redirect to Demand Notice page, after the 

type/upload speaking order, Submit Page to finally Generate Assessment Order, 

and demand Notice(if Applicable). See Image-17 
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Image-17 

23. On generate Order Page, you can download/print Assessment Order and Demand 

Notice(if applicable) in PDF format. And Status of assessment changes from 

CLOSE to final. See Image-18 

 

Image-18 

 

 



Dealer Assessment System  

 

27 

 

Suo Moto Rectification of Assessment Order 

Those cases for which order already generated and authority feels that he/she need to 

rectify something in processed order, use this link “Suo Moto rectification “ under Order 

Processing in Menu. 

1. Select Assessment Year , Act and Enter TIN , click ON “Get assessment Order”, 

Record will display , Now select check box of that record, click button “Select for 

rectification”  

 

2. Now check this record in link : “Generate Order(Rectification)”, Select Act and 

Status and click Get Order. display the record with order in editable mode, which 

can be rectify and generate new order for the case as rectified. 

 

 

 

 

 

 

 

 



Dealer Assessment System  

 

28 

 

 

Dealer Rectification application of Assessment Order 

Dealer can also Apply for rectification of any order which will display in link “Application of 

rectification of Order” under Order Processing in Menu,  which will show in Pending, can be 

Approved and reject by authority. 

1. Search for Pending Application and click “Get Application” button 

 

2. Now check this application after approval in link : “Generate Order(Rectification)”, 

Select Act and Status and click Get Order. display the record with order in editable 

mode, which can be rectify and generate new order for the case as rectified. 

 

 

Dealer application for Set Aside of Assessment Order 

Dealer can also Apply for set aside of any order which will display in link “Application for set aside of 

Order” under Order Processing in Menu, which will show in Pending, can be Approved and reject by 

authority. 

1. Search for Pending Application and click “Get Application” button 
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Proceeding Under Section 54 

During Assessment of Case or after assessment , got notice In form 28 under section 

21(5) Concealed your Turnover, that case can be open here, other than the assessment 

processing, both shall be processed separately. 

1. First is “Case Creation” click this link under Proceeding under section 54  in Menu, 

Dealer who has got Notice at the time of assessment in Form 28 in under section 

21(5).  Click On Action, this case is registered for this proceeding. 

 

2. Next is Notice and hearing for this case as mentioned earlier. 

3. Next is “Order” in the sequence after Hearing. Click On Action . 

 

4. Next is Final judgment as Penalty on Dealer. 
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Legal Cases 

1. Status of Appeal:  Here is the list of Tin whose assessment is resulted during the 

appeal , those case can be open here for assessment. Search Financial year wise 

. 

 

2. Status of Revision:  Here is the list of Tin whose assessment is resulted during 

the revision , those case can be open here for assessment. Search Financial year 

wise. 

 

 

3. Demand after Appeal/Revision:  Here is the list of dealers whose demand 

declared in Appeal/Revision. Search Financial year wise. 
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Suo Moto Case Transfer 

Any authority can suo-moto transfer case to other Authority in his jurisdiction. 

 

On click to this link, Shows his allotted case during any Assessment Year. Select 

Assesment Year Act and His Office,  Select Case and Assigned to Authority in his 

Juridiction. Case will transfer to that authority. 
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Proposal of Case Transfer 

1. Any Authority can apply for proposal for Transfer of Case, Click on the link shown 

in image below 

 

2. Select Assessment Year, Get Assessment case act wise, Clcik on New Proposal 

 

 

3. Select Case from the List, Add reason for Transfer, so that approval Authority get 

clarity for transfer this case. And click button “ Proposal for transfer” 
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4. At Commissioner Login, Commissioner check the Proposal came for approval. 

 

5. Select Act and Year , Get transfer Proposal cases, Approve reject individual cases. 

On click to image given in red circle, new page will open. 

 

6. Select Check box, Select Approve/reject, Office to which it transfer, Select 

Authority to whom this case will transfer, add remark and Save it. Case will be 

transfer to Selected Authority. 

 


